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1. Our College

St Richard Reynolds Catholic College
(SRRCC) is a vibrant community consisting of
a federation of two Outstanding schools:
St Richard Reynolds Catholic Primary School
and St Richard Reynolds Catholic High
School which includes a Sixth Form. It is
under the Trusteeship of The Diocese of
Westminster in partnership with the RC
Diocese of Southwark.

Our community is a place where our young
people come first, are loved, listened to,
challenged and inspired.

We are part of the Catholic Church and at all
times serves as a witness to our Catholic
faith in Our Lord, Jesus Christ. Our College is
truly part of the community, with many
colleagues having connections with parents,
students and the Parishes we serve.

We are a one form entry Primary School and
a six form entry Secondary School with a
growing Sixth Form of over 200 students.

We are excited about the prospect of working
with you and hope the information contained
within this booklet will help you decide that St
Richard Reynolds is the right place for you to
continue your career.
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2. Working at our Catholic School
At St Richard Reynolds you will be upholding
a vital mission of ensuring all children in our
care can “See the Good Things of the Lord”.
This will be not only through our classroom
practice but also in our way of living,
behaving, doing things, a way of learning and
teaching that is inspired by Jesus’ words: “I
have come that you may have life and have it
to the full” (John 10:10).

When you start working at SRRCC you will
be supported by our highly experienced
Catholic Community team.

We have a culture where no question is too
obvious or off limits. We believe we are all on
a journey with our faith and we take seriously
our responsibility to ensure that all in our
community are supported in their relationship
with God.

We welcome all our staff of all faiths, or
indeed no faith. The value of working
together for the enhancement of our mission
is a tremendous witness in our pluralistic and
richly diverse society.
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3. The Role

We seek to appoint an experienced and able Finance Manager.

Reporting to the Business Manager, the Finance Manager will be part of a committed and
enthusiastic team of support staff, providing exceptional support for learning and teaching at our
College in order to provide a world class education for our pupils.

The position will involve, amongst other things:

● Invoice and payment processing on our finance system, Corero

● Month end reconciliations (bank, petty cash, school trips)

● Year end preparation and submissions

● Support for budgeting and quarterly forecasting process

● Preparation of monthly reporting pack and analysis

● Cashflow management

● Support for budgeting and forecast process

● Maintenance of finance processes and associated controls

● Cost centre reporting and control

● Payroll amendments and reconciliations

● Financial reporting to Governors

● Management of the financial aspects of capital projects

● Provision of finance support to other local schools

● Ad hoc projects, which will include implementation of a new finance system in 2021/22

This position is open to a qualified or part-qualified accountant (e.g. ACA, CIPFA, CIMA), ideally
with experience in working in a school.

Salary dependent on experience and qualifications but within SO2 (£32,418FTE) – PO2
(£38,883FTE)  range on the NJC scale. Part time applications will be considered.
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4. The SRRCC Difference
At St Richard Reynolds we believe that our staff are our most important asset and that each one of
us, not only the children in our care should be Loved, Listened to, Challenged and Inspired.

We are always looking to recruit good people to join our existing group of outstanding practitioners
who work tirelessly across the College; teachers, support staff and Leadership Team alike. We
have listened to colleagues’ thoughts on what they believe is unique about working at St Richard
Reynolds and as a result have been thoughtful in our offer:

Best in Class CPD
We consider our teaching to be a
major strength of our College and
we provide ‘best in class’ CPD to
support this.  As a member of staff
you will have access to:
1. Regular CPD sessions,

focusing on learning and
teaching and subject
scholarship

2. An outstanding ITT provision
3. Leadership Development

Programmes
4. Opportunities provided by

being the West London Hub
for the Chartered College of
Teaching.

5. Options to complete NPQML
and NPQSL

6. Thunk drop in sessions and
Teachmeets

A commitment to
developing you
Regular line management
with a focus on you as an
individual.

Subsidised Masters
programmes - with a clear
benefit to the College as
well as the individual.

A clear and conscious
career progression
programme that spans our
federated Primary, High
School and Sixth Form;
which spots, rewards and
supports talent at whatever
stage of your career.

Family friendly policies
We welcome working parents to
SRRCC; many of our colleagues
have children at the College.

Having completed two
consecutive years in post, the
children of staff are eligible for
priority places at the College.

We also understand how
important it is for parents to
attend their children’s school
events whether that be their
Sports Day or Nativity play.  We
offer a pragmatic approach to
ensure your children and our
students are best served.

Making your life easier
Complimentary
- lunch for staff on duty
- tea & coffee
We are happy to accept your
deliveries and will sign for them on
your behalf.
A local hairdresser can be booked
to attend on site after school.
Termly therapist visits and beauty
treatments can be booked.

It’s more than work...
As an employer, we are committed to staff well-being and
appreciate that means different things to different people.  Staff
at St Richard Reynolds socialise together with, amongst other
things, trips to comedy nights, art and cookery competitions,
choir and band, sports teams and our annual “challenge” - so
far we’ve completed the Three Peaks and planned canoeing
the Wye Valley in 2020.  However, we are also aware that
sometimes after leaving school, curling up with a good book or
enjoying a walk makes our lives, and in turn our teaching,
better and so is always encouraged.  All staff also have access
to a 24/7 confidential Employee Assistance Programme with
access to specialist telephone counselling.
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5. Colleague Profiles

Mrs Morgan
EYFS Teacher
I joined the College in
September 2017 and since
then have completed three
years teaching our
wonderful Reception class. I
love coming to work each
morning, not just to see the

awe and wonder in our 4 and 5 year olds, but also
because I work with a great team in EYFS/Key
Stage 1. Everyone at SRRCC completes a
Learning Inquiry and I have felt this has not only
developed my practice but also encouraged me to
see beyond my classroom and to feel truly part of
the wider College. Having come from workin
solely in a Primary School I can see so many
advantages of working across the College. My
four children all attend SRRCC and I love being
part of the wider Catholic community both within
and beyond the College.

Mrs Drummond
Careers & Work
Experience Coordinator
I joined SRRCC in 2015 as a
Learning Support Assistant
but only a few months into
my job, I was asked to
organise our first ever
Careers Fair and set up a
Work Experience Program
for our Y10 students. I really

enjoyed organising both events and was soon
promoted to Careers and Work Experience
Coordinator. I absolutely love working at our
College. I feel privileged to be part of such a
vibrant community where you get an opportunity
to not only interact with students and staff but also
feel what is like to be recognised and appreciated
for your hard work.

Mrs Richardson
Office Manager and
Teacher of French
I joined SRRCC shortly
after it opened in 2013 and
have now worked here for
over 6 years. I was given
the opportunity to progress

through a variety of roles before being offered the
role of Office Manager which I have now held for 4
years. I lead a team of warm, friendly and
dedicated staff who strive to support students,
staff and parents in a variety of ways.
Opportunities for training and continual
professional development are key at SRRCC. The
Catholic ethos of the school allows me to practice
my faith in a relaxed, informal and spiritual way
which enhances my working day and supports the
relationship I have with my fellow colleagues.

Mr Dawswell:
Head of KS5 English
I am currently in my
second year at SRRCC
after completing a
placement here in Spring
2019.
I chose to work at Richard

Reynolds as I knew the support and opportunities
I would get in my vital NQT year would be second
to none. The ITT programme is innovative,
supportive and evidence based. I’m never asked
to do something I can’t see a direct impact of in
my classroom, and it’s true that it’s not just the
children who are loved, listened to, challenged
and inspired.
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6. Application Process

Please send the CES application form, two
references and a covering letter to:
recruitment@srrcc.org.uk by Wednesday
7th April 20021 for an interview the week of
the 12th April 2021.

Please also get in touch if you would like to
talk in more detail about the role.
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